
Confidentiality and Conflict of Interest Statement

I understand that I have been requested to review and evaluate responses to a Request for Proposals (RFP) solicited by the City of Philadelphia through a process managed by the {Enter Department Name}.  
Confidentiality

I understand and agree that:

· All materials to which I am privy in the process of reviewing a proposal or other information submitted in response to the RFP are the property of the City of Philadelphia, are confidential, and may not be disclosed to any person or entity without the express authorization of the appropriate department personnel.

· I may not release, transmit or otherwise disclose any information contained in any proposal, any information about the RFP evaluation process, including but not limited to any evaluation criteria or method, and/or any other information about the review process or selection of an applicant.  If I am asked any questions or if inquiries are made to me about the RFP, I will direct the questions/inquiries to the appropriate department personnel.

· I may not use information I obtain in the review process for any pecuniary benefit to myself, my immediate family or a business with which I or my immediate family is associated.  

Conflicts of Interest

I understand and agree that:

· A conflict of interest includes, but is not limited to, a situation in which I or a member of my immediate family (“immediate family” means parent, spouse, partner, child or sibling, or like relative in-law) have a financial or other interest with an applicant responding to the RFP, such as, but not limited to, working as an employee or having a business interest with the applicant organization or serving on the board of the applicant organization.
· If I or a member of my immediate family has such a relationship with any applicant who submitted a proposal in response to this RFP, I must recuse myself from reviewing and evaluating any proposals submitted in response to this RFP.
· Having no such conflict, I agree to base my review and evaluation only on factors and information that the [Enter Department name] and the City have determined are relevant to the proposal review process.
· Should a conflict of interest arise in the future based on information not known to me at the time of this certification, I will disclose in writing that conflict to the Department Commissioner/Head or his/her designee and recuse myself from any further review and evaluation of any proposal submitted in response to this RFP.

By signing below, I understand and agree to the terms of this Conflict of Interest and Confidentiality Statement and I certify that I have no conflict of interest with regard to the subject RFP and review process.

Signature
Print Name
Date
Department or Organization Name
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